Write:OutLoud® v.3.0
Introduction

Write:OutLoud® is a simple talking word processor that speaks as you type letters, words, or sentences.  Because of this feature, students can hear what they are writing and catch spelling or grammatical errors more easily.  In addition, students can have the program read back their text when they have finished to edit for content and organization.  The speech features of the program make it a valuable text reader for students who have difficulty understanding textual material.  E-text, obtained from various sources, can be opened in Write:OutLoud® and the student can use the speech tools in the program to read it aloud.

Write:OutLoud® is a very easy program to use.  Most students can learn the features very quickly.  This “Getting Started” tutorial is just a brief overview of the program outlining its main features.  For a more complete tutorial, refer to the publisher’s website (www.donjohnston.com) where you will find a detailed tutorial and other resources to support your use of the program.

Case Study

Many different types of students can benefit from using Write:OutLoud® during the writing process.  Students who:

a. have difficulty with spelling – the spell checker can be set up to give an auditory or visual clue when the student types a misspelled word

b. have difficulty forming sentences – the “speak as you type” feature, as well as the “speak text” feature make it easier for students who may need to hear their writing to detect errors or improve sentence construction

c. have difficulty with visual discrimination – again, the auditory feedback helps these students determine if they are choosing the correct letters or words

d. lack motivation to write – the ability to hear their writing as they create it gives student immediate gratification and the “speak text” feature often motivates reluctant writers because they can hear their finished product

e. have visual impairments – the ability of the program to display large fonts, the larger toolbar, and the auditory feedback benefit students who have difficulty seeing regular word processors.

“Sarah” is an engaging Grade 3 student who has cerebral palsy.  She has a great deal to say to the world, but has difficulty with both verbal and written communication.  She is currently about two years below grade level in her reading and writing.  She has been working with Write:OutLoud® for several months and her team is already seeing improvement in the length and complexity of her sentences, as well as her overall spelling.  She uses the program whenever the other students are asked to do some writing – in Language Arts for journal writing, spelling and creative writing, and in Social Studies and Science when completing comprehension questions or reporting.  She is able to share her work with the class like the others do, by having the program read her work aloud when it is her time to share.  She also uses the program when working with peers on the computer – her classmates enjoy the different features of the program just as much!

Strengths of Write:OutLoud®

This talking word processor has many features which make it an excellent addition to a classroom computer or school computer lab.

a. It is a simple program which most students (and teachers!) can master.  There is a short learning curve – anyone who has used a word processor will be able to use this program very quickly.

b. It has a simplified toolbar at the top which allows students to quickly access those features of the program they are most likely to use.  This limits the amount of time a student needs to pull down the main menus.

c. There are a number of options the teacher can set to customize or personalize the program for a student or group of students.  These include speech options, font and colour options and so on.

d. It can be used in conjunction with word prediction programs such as Co:Writer 4000 and files can be saved as text files for easy export to other programs.

Limitations of Write:OutLoud®

As with any program, there are some limitations.

a. It is a simplified word processor designed for younger students (or those who are cognitively younger) so it does not have many of the advanced features a complete word processor (like Microsoft Word) would have.

b. It has an “elementary” feel to it and so it may not appear age appropriate for self conscious older students.

c. The on board graphics library is limited and can only provide very basic pictures. If your student requires more extensive graphic support for writing, you should consider having other graphics sources available – graphics can be easily inserted from other sources into the word processing area.
Installing Write:OutLoud®

Please refer to the installation guide that came with your Write:OutLoud® CD.  It outlines the system requirements to run the program as well as gives you instructions on installing the program.  Once you have installed Write:OutLoud®, you can proceed with this tutorial.

Starting the Program

1. Launch the Write:OutLoud® program from your programs list (Windows) or double-click the Write:OutLoud icon in your Applications folder on your hard drive (Macintosh).  When the program first starts up, you should hear a voice confirming that the speech files are working.  The default voice is “Reed”.  The program opens as a blank word processor with a toolbar at the top.
2. Type a sentence in the word processing area:  “Today we are learning about this program.”  Notice that, as you type, Write:OutLoud speaks each word and then speaks the entire sentence when you have typed the period.  You can now look at some of the features of the program.

The Toolbar

1. At the top of the word processing area is a toolbar that contains the most often used tools.  They are placed here so students do not have to go into the menu items to get those tools they would use for most word processing files.
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Notice that if you roll your cursor (don’t click!) over the toolbar items, a tool tip will appear speaking and displaying the name of the tool.  The first four tools on the tool bar are there to help the user control the cursor. 

a. Clicking on the first tool moves the cursor to the beginning of the document.

b. Clicking on the second tool advances the cursor sentence by sentence.

c. Clicking on the third tool selects the sentence immediately following the cursor.

d. Clicking on the fourth tool advances the cursor to the end of the text.

These options have keyboard shortcuts and are also accessible through the “Edit” menu.

3. [image: image2.png]


Highlight your sentence in the word processing area by clicking and dragging through the text (just like you do in any word processor).  The next three tools are for reading the selected text.  

a. Click on the “Speak” tool to hear the text read aloud.

b. Click on the “Repeat” tool to have the last sentence read, read again.

c. Click on the “Stop” tool to stop the reading (important during longer sections of text!).
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The next two tools on the toolbar allow the user to “Save” their file and to “Print One” copy of the file.  Clicking on the “Save” button will put you into the file hierarchy of your hard drive where you can decide where you would like this file saved.  Clicking on the “Print One” tool will allow you to print one copy to your default printer.  
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Write:OutLoud® has an auditory spell checker which can really help students identify and correct spelling errors in their work.  Type a new sentence: “I am trying to spel beter.” Notice when you misspelled the words, “spel” and “beter”, you saw the menu bar flash red and you heard an audible warning sound.  Now click on the “Check Spelling” button. The Spelling window will open up.

a. Click on the “Speaker” icon next to the misspelled window to hear the sentence read aloud.

b. Click once on the suggested words below to highlight them and then click on the “Speaker” button to hear each one read aloud.  Once you have found the correct spelling “spell” highlight it and then click the “Change” button to make the change.

c. The Spelling window will move to the next misspelled word where you can make the appropriate change.

d. Notice the “Learn” button.  This button can be clicked if your text has a word that is not recognized by the Write:OutLoud® dictionary, but that is spelled correctly and that you want added to the dictionary.

e. Click on the “OK” button when you are finished.
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Write:OutLoud® also has a read aloud dictionary tool.  Highlight the word “program” in your text area.  Then click on the “Check Dictionary” button on the toolbar.  
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The Dictionary window will open where you can see the highlighted word, hear the definition read aloud or even change the word if it is not what you meant to type.  

b. Click “OK” when you have finished checking the dictionary.
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Write:OutLoud® has a feature which allows the student or user to add graphics to the text.  The next tool on the toolbar allows you to insert a graphic where your cursor is located. Click at the end of your second sentence to set your cursor there.  Then click the “Add Picture” button. 

a.  The Add Picture window will open up.  Notice the list of files on the left side.  These are where the graphics that come with the program are stored.  Double click the folders to see the graphics.  Click the yellow “Return” arrow at the top of the list of files when you want to go back to the main folder list.
b. Open the “People” folder and scroll down to find the “children.PCT” file.  Highlight it by clicking on its name once to see a preview.

c. Click “OK” to insert the graphic where your cursor is located in your text.

d. Double click the graphic to select it and find the sizing arrows by moving your cursor over the lower right hand corner of the graphic.  Click and drag to resize your graphic like you would in any draw program.  When the graphic is highlighted, you can also use the backspace or delete key on your keyboard to remove it.

e. Notice on the “Add Picture” window that there is another button called “Other…”.  Clicking on this button takes you to your hard drive where you could locate and insert other graphics you might have stored.
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8. The next three tools are text formatting tools.  Highlight your text in the word processing area by clicking and dragging through it.
a. Clicking on the “Grow” button will increase your font size by one point at a time.

b. Clicking on the “Shrink” button will decrease your font size by one point at a time.

c. Clicking on the “Alignment” button will move your text through the left-middle-right justification cycle.
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9. The final two buttons on the toolbar allow you to set Background and Text colour. 

a. Click on the “Background Color” button to cycle through the background colour choices.

b. Click on the “Text Color” button to cycle through text colour choices (note: you must have some text selected first!).

Frequently Used Menu Items

There are a number of menu items that you will be using frequently.  This section of the tutorial outlines those most commonly used.

1. File menu – The file menu of Write:OutLoud® looks very similar to other word processing programs.  Here you can make a new file, open an existing file, save and print your work.
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Edit menu – The edit menu contains several choices that are duplicated in the toolbar.  There is one important spelling option you will not find on the toolbar.  Choose “Cue Misspelling…” to open a window that will allow you to adjust how you want misspellings cued.  The default is to have both a visual cue (red menu bar flash) and an audio cue (two beat chime).  You can choose a different audio file if you wish or turn one or both cues off. 
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Text menu – The text menu has options for changing the font, font size and font style.
4. Options menu – The Options menu allows you to Hide the toolbar, set the Background and Text colours, align your text and set the text spacing to suit your student or user.  One important option is the “Save as Default” at the bottom of the menu.  It allows you to set your font, colours, and speech options and then save them as the default.  This means that every time you launch the program, it will open with your chosen settings so you do not have to go in every time and reset the options.
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Speech menu – Since speech is an important component of the program, there are a number of important options under this menu. 

a. Click “Turn Speech Off” to turn the speech off.  Click “Turn Speech On” to turn it back on.

b. Toggle the choices of what you would like to be spoken while typing.  You can choose Letters, Words, Sentences, Paragraphs or any combination of the four.  The usual setting is to have Words and Sentences selected.
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Click “Highlight Word by Word” to toggle that feature on and off.

d. Click “Voice Settings” to open the Voice Settings window.  Here you can select different voices, change the rate at which the voices read and adjust the reading volume.  Click “OK” to set your selections.
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Click the “Pronunciations…” option to open the window that will allow you to enter unique or unusual pronunciations.  Write:OutLoud® will occasionally mispronounce words and you will need to use this feature to make any adjustments.  When the Dictionaries window opens up, click the “Add” button to add a new entry.  For example, Write:OutLoud® has a problem pronouncing “fajita”.  Type the word as it will be typed in the “Key” field.  Then type a phonetic approximation of the word “fa-heeta” in the “Translation” field.  You can click on the “Speak” buttons to see how your translation sounds.  Once you are happy with the translation, click “OK” to enter the new pronunciation into the dictionary.  Notice that it has been added to your dictionary list.  At this point, you can edit your entry or delete it.  Click the “Close” button to close the Dictionaries window.
f. Window menu – The window menu, like in most programs, lists the files you have open.

g. Help menu – The help menu has information about Write:OutLoud® as well as an onboard Help index listing all of the topics, plus others, that you have covered in this tutorial.

This tutorial has covered the basic features of the Write:OutLoud® program.  You should now be able to get started using this software to support your student writers.
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