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Registering for ARC-BC 
 
Introduction 
 
ARC-BC is a collection of alternate format materials for BC students with perceptual disabilities.  
The collection is based on the BC K-12 curriculum and is only accessible to registered users. 
 
This tutorial assumes… 

 you are using an up-to-date computer (Windows or Macintosh) 

 you have high speed internet access 

 you are able to use a browser to access websites on the internet 
 

Learning Objectives 
 
Completion of this tutorial will give you experience with the following: 

 navigating to the ARC-BC website 

 determining your eligibility for registering with ARC-BC 

 submitting a user registration request 
 
 

The ARC-BC Website 

1 

 
Launch your internet browser and navigate 
to the ARC-BC website at www.arc-bc.org.  
 
Note: You can use the following browsers… 

 Internet Explorer (IE) v.6 or higher 

 Firefox v. 2 or higher 

 Safari 

 

 
 

2 

 
From the ARC-BC home page, you can… 

 get General Information about ARC-BC 

 read the latest ARC-BC news 

 find out about scheduled training events 

 locate sources of training and technical 
support 

 learn about the ARC-BC team 
 
… by clicking on the four tabs at the top of 
the page. 
 

 

 
Click on tabs to go to 

those pages 

http://www.arc-bc.org/
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From the ARC-BC home page, you can also 
submit a registration request by clicking the 
Register Here button. 
 
Once you are a registered user, you can log 
into the ARC-BC repository by clicking the 
Login Now! button. 
 

 

 
 

 

 

4 

 
While exploring the ARC-BC site, you can 
always return to the home page by clicking 
the ARC-BC logo in the upper left corner of 
the site. 

 

 

 
 
 

 

 

 

 

 

 

Determining Your Eligibility to Register for ARC-BC 

1 

 
You may only submit a request to register 
for ARC-BC if you are a member of a school 
district or organization that is part of the 
ARC-BC Community. 
 
You can determine if your district or 
organization is currently in the ARC-BC 
Community by clicking on the General 
Information tab at the top of the ARC-BC 
site.  

 
 
 
 
 
 

 

 
 

2 

 
Scroll down the General Information page to 
find a list of those school districts and 
groups that belong to the ARC-BC 
Community. 
 
 
 

 

 

  Tip… 
 
You are not able to search the ARC-BC alternate format collection until you are a registered 
user and you have logged into the site. 

List of ARC-BC 
Community members 
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If your school district or organization is part 
of the ARC-BC Community, you may still not 
be eligible to register. 
 
To be a registered user of ARC-BC you 
must be an individual with a perceptual 
disability OR a person working on behalf of 
such an individual.  This limitation is set in 
the Canadian Copyright Act 32(1) as it 
describes the creation and use of alternate 
format materials of copyrighted works. 
 
To find out more information about the 
copyright restrictions on alternate format 
materials, refer to Module Two on the ARC-
BC Support Resources page in the SET-BC 
Learning Centre. 
http://setbc.org/setbc/curriculum/arc_main.html  
 

If you determine that you are eligible to be a 
registered user, you can proceed with the 
registration process. 
 

 
 
 

 

 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

Submitting a Registration Request 

1 

 
Begin the registration process by clicking the 
Register Here button located on the ARC-
BC home page.  

 
 

 

2 

 
On the Registration page, read through the 
information on the top of the page to ensure 
you complete the process accurately.  This 
information will guide you to… 

 enter your username as “first initial, last 
name”  
 

 
 
 
 

 
 

  Tip… 
 
If your school district or organization is a member of the ARC-BC Community but you aren’t 
sure about your eligibility, use the email link for your ARC-BC contact located on the General 
Information page to verify your eligibility before registering. 

http://setbc.org/setbc/curriculum/arc_main.html
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 enter your professional email address 
(not a hotmail or yahoo address) 

 

 enter your first and last name 
 

 

 enter your phone number 
 
 

 enter your school or department 
 
 

 select your district or organization from 
the drop down list 

 
 
 
 

 select your district or organizational role 
from the drop down list 

 
 

 

   

 

 

 
 

 
 

3 

 
You can add a comment to the Comment 
field if you would like but this is not required. 
 

 

 

4 

 
The lower half of the Registration page is for 
creating your own password and password 
security question. 
 

 Enter a secure and unique password 
that only you will know.  Your password 
must contain at least 8 characters and 
one of them must be a “special” 
character like #, %, & or @. 

 

 Confirm your password in the next field 
by typing it in again. 

 

 Create your own security question.  
This question will be used to verify your 
identity if you forget your password and 
request a password reminder. 

 
 
 
 
 

 
 
 
 
 
 

 
 

sugar&spice 
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 Type in the answer to your security 
question exactly how you will answer if 
asked. 

 

 

5 

 
Check that the information you have entered 
for all the required fields is correct. 
 
To submit your registration request, click the 
Register button at the bottom of the page. 
 
If you want to cancel your registration 
request, click the No Thanks button instead. 
 

 
 
 
 
 

 

6 

 
When you submit a registration request, an 
email is automatically sent to your ARC-BC 
Contact.  He or she then approves or denies 
your request and, in so doing, generates an 
email to you that tells you either… 

 your request has been approved and 
you can proceed to log into the ARC-BC 
site, or 

 your request has been denied and you 
may contact your ARC-BC Contact for 
more information. 

 
If approved, you can return to the ARC-BC 
site and log in using the Login Now! button. 
 

 
 

 

 

 

Checklist of Skills Developed in this Tutorial 
 
 navigating to the ARC-BC website 
 
 finding information on the website about the ARC-BC Community, current news, upcoming 
training events, and sources of training and technical support 
 
 determining eligibility for ARC-BC registration 
 
 completing the ARC-BC registration request process 

 

fluffy 


