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Clicker 5 (Win)
Saving Clicker 5 Documents

Introduction

When you are finished writing, you may want to save your ClickerWriter document to your computer for long
term storage. You may also want to save the document to a memory stick or USB flash drive.

This tutorial assumes...

e you have created a ClickerWriter document
e you are able to save documents to your computer’s hard drive
e you have a memory stick or USB flash disk

Learning Objectives
Completion of this tutorial will give you experience with the following:

e Saving a ClickerWriter document to a folder on your computer’s hard drive
¢ Opening a ClickerWriter document from your computer’s hard drive
e Saving a ClickerWriter document to a memory stick or USB flash disk

Saving a ClickerWriter Document to Your Computer’s Hard Drive

Save Document

#/ Clicker 5 - Document Untitled

1. Goto File and select Save Document. e E e e e
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4. Click the Save button. The file is now saved on S, o -

your computer’s hard drive.

1. Gotothe Save in: field and click on the drop Save Document As 23
down list to reveal your folder list. P savein: £ dowrloaded Cicker gids 0210 v ¥ £ Er
|29 My Recent Documents
A (2} Desktop
. . _:.‘) ¥ ocuments
2. Locate the folder in which you want to save Wy ecer (s Locate
. . . CUIETKs < System (C:)
your document and select it (in this example, @ 3 Decumet S the New
the Journal folder). Deskcn el Folder
, ~ & oo R Dy o tool here
Note: If you don'’t already have a folder created, you M vk s
: . E Clicker graphics
can click the New folder icon at the top of the Save s amm
Document As window to create a new folder. ool
2 ‘) File name: N
I MyNetwork  Saveastype: | Web Page, Complete - himHin) v
Save Document As
Savein: | 3 Joumal v] @ % @~
3. Now give the document file a name by typing it

Save Document

1. Launch your Clicker 5 program and open any Save Document As..,
activity — you need to be in an actual Clicker
activity to open a ClickerWriter document saved
on your computer.

Print...

Opening a Saved ClickerWriter Document
When you save a ClickerWriter document to your [g] Clicker 5 - Docun
computer, you will need to launch Clicker and open = _ _
the document while in the program (Note: trying to File |Bdit View Insert Forr
open the document from your computer folder Mew Document Ty
. directly will open the file in .html not Clicker format) Open Document... s
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_ _ Open Document
2. On the Open Document window, navigate to the -
. . . Look in: | [} Desktop ~ Q
folder that contains the ClickerWriter document. :
In this example, a Journal folder was created on s, | [SMy Documents
ple, i f} ¢ My Cormputer
the computer’s desktop (your folder may be in MyRecert | %2My Netwark Places
. Documents [ ;JD Ei
the My Documents folder). Double-click to open JMageetg
the folder. ﬁ [CIRoad Sense
Desktop ([ZISENVT training files
& Shortcut to ARC-BC on Arcproduction
¢ Shortcut to Blue Rooms on Storage
i
My Documents

Open Document

Look in: | I3 Journal w

Double-click the .htm file (this is the
ClickerWriter document) to open it.

Your ClickerWriter document will open up in
Clicker 5.

My Recent

3.
Q)
2 Tip...

When Clicker saves a ClickerWriter document, it saves it as a collection of documents — the .htm file that you open as
well as a folder containing any additional files needed to display (e.g. images or symbols) with that document. If you
want to transfer that document to another location, you need to remember to copy both the .htm file and the folder or
else your document will only contain text (i.e. it will be missing the images or symbols.

e

Saving a Copy of a ClickerWriter Document to a Memory Stick /Flash Drive

Once you've saved a ClickerWriter document to

your computer’s hard drive, you can save a copy to

a memory stick or USB flash drive to transfer to

another computer. If you have Clicker 5 open, close
1 it now so you can see your computer’s desktop.

1. Insert your memory stick or USB flash drive

into a USB port on your computer. It may take a
moment for your computer to recognize the
drive.
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1. Navigate on your computer to the folder that

contains the ClickerWriter document you want to feilinsl

copy. Like before, it may be in a folder you

created on your desktop or in your My ) Journal =]
Documents folder. Double-click the folder and File Edit ‘iew Favorites Tooks kelp o
find the file you want to copy. ) - 3| Psearch [Zroers | [F B X

Address |3 C:\Documents and Settingsikrandle\Desktop\lournal |+ ﬂ Go

2. Click and drag around the document file (.htm) B

Feb 10 news_files

AND the file folder containing the matching files Click and drag
(see tip above for explanation). This will select @ | vk comimert| around file and
both for copying. Alke folder

_J Journal

. Fil dit i F ite: Tool Hel
3. Go to the Edit menu and select Copy (you can = | Fot vEw Towrle TR rEF

also use the Ctrl+C keyboard command). This - —
places a copy of the file and folder on your Addre pu— ! Grle T pkranc
computer’s clipboard.

ch

Copy To Folder...
~|  Move To Folder...

Select All Cirl+4
Irvert Selection

1. Open My Computer from the desktop or from
the Start menu.

59 My Computer »

.
% Five Finger Typist
\,3 My Network Places

7| wordq 2
Wl
D& Control Panel >
22 Wicrosoft word @ Set Program Access
and Defaults
Adobe Reader 9 :J Printers and Faxes

J Microsoft PowerPoint
I3 ! @ Help and Support

"‘ A5 Snagit 9 f) Search
0,
&vf' MyDefrag —J] Run...

0’ Classroom Suite
b

All Programs D

_J Log Off @ Shut Down
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2. Locate the flash drive, in this case it's the E: ;Mvcmpt N —
drive (this is your memory stick or USB flash & vy Notwork L 2 DVD-RAMDv@=>
disk;). Select it or double-click it to open it. @ control el

Gr‘ Control Panel »
li‘USB Video Device

Note: When you inserted your memory stick or I \
flash disk initially, it may have opened up ~JSB Flash (E:)
automatically. If it did, you might see its window
open already on your desktop.

~# USB Flash (E:)
3. Go to the Edit menu on your memory stick or 20| it | v svciizy odb Ry
USB flash disk window and select Paste (or use €] &
the keyboard command Ctrl-V). This will paste Addre |
your ClickerWriter document and files onto your Paste Ciri+y %'
flash disk. Paete Shortaut
4. Close the memory stick or flash disk window %

and then eject the disk safely by clicking the
Safely Remove Hardware button on your
System tray.

Safely remove USE Mass Storage Device - DrivedE:)

You can now transfer that ClickerWriter file to
another computer!
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